Disclaimer:  This form is being provided as SAMPLE form only and is not intended as legal or ethical advice.  For advice please contact Practice 2.0 at 602-340-7332; you may want to consult or retain your own attorney on any labor/employment issues.


Contract for Services
Name of Consultant:  

Address:  


Social Security Number:


Project Name (or Position Name):



Contract Amount:  







[Indicate flat rate amount or hourly rate)

Dates of Services:







[Indicate date range of service or specific dates of service]

Frequency of Payments of Consultant Fees: 


 (Examples)


$1,000 on 12/30/99


$1,000 upon completion of data collection


$1,000 upon completion of draft report


$500 upon completion of final report





OR


Paid weekly, each Friday

Scope of Work:




[Describe the project or cases on which the Contractor will be working]

Conditions:

1. Consultant is an individual contractor, not an employee of the [FIRM NAME].  Work under this contract will be performed [ON SIGHT, or  OFF SIGHT].

2. Reasonable expenses for supplies, mailings, telephone and faxes are reimbursable up to a total of $_______ over the course of the contract.  Receipts for expenses must be submitted to the [NAME OF PERSON APPROVING REIMBURSEMENTS] for approval and processing.

3. Work products will be submitted to the [FIRM NAME] in an electronic and hard copy format, and shall be considered the property of the [FIRM NAME]. 

4. Work shall be completed by ___________ unless this contract is extended by mutual agreement of the consultant and [FIRM NAME].

5. This agreement will be construed according to the laws of Arizona.

6. The parties agree to comply with all applicable state and federal laws, rules, regulations and executive orders governing nondiscrimination, equal employment opportunity and affirmative action.

7. [MAINTAIN CONFIDENTIALITY OF CLIENT INFORMATION]

8. [COMPLIANCE with FIRM’s CONFLICTS OF INTEREST CHECKING PROCEDURES ]

FOR THE [FIRM NAME]:
















[ATTORNEY’s NAME]








Date                                   
CONSULTANT:

















[CONSULTANT’s NAME]








Date
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